
Anatomy of a TextbookAnatomy of a Textbook

The structural components The structural components 
and organization of college and organization of college 

textbooks.textbooks.



Bookbinding Bookbinding 

pages are collated pages are collated 
then stitched (sewn) then stitched (sewn) 
together incrementally together incrementally 
the sections are the sections are 
aligned and bound to aligned and bound to 
the spinethe spine
the process of the process of 
bookbinding is a old bookbinding is a old 
craftcraft



pages are dried (after pages are dried (after 
stitching there is stitching there is 
some gluing) then some gluing) then 
trimmedtrimmed
pages are then pages are then 

collated and prepped collated and prepped 
to be bound to the to be bound to the 
casing through the casing through the 
spinespine



CasingCasing
a hardbound or a hardbound or 

hardcover book has hardcover book has 
rigid covers and is rigid covers and is 
stitched in the spinestitched in the spine
covers of modern covers of modern 

hardback books are hardback books are 
of thick cardboard of thick cardboard 
the book is them the book is them 
steam pressed to lie steam pressed to lie 
flat and evenlyflat and evenly



Parts for ReviewParts for Review
Title PageTitle Page
Title/Author PageTitle/Author Page
Copyright PageCopyright Page
Preface or ForewordPreface or Foreword
Table of ContentsTable of Contents
Acknowledgments Acknowledgments 

GlossaryGlossary
AppendixAppendix
Credits Credits 
IndexIndex
References/BibliographyReferences/Bibliography
Answer KeysAnswer Keys

Sharon
Note
These are the areas covered for the test.  Make sure your notes cover all these areas.




Title/Author PageTitle/Author Page
Contains the full Contains the full 
name of the authorname of the author
Multiple authors are Multiple authors are 
listedlisted
Each authorEach author’’s s 
academic affiliation is academic affiliation is 
includedincluded
Provides authority Provides authority 
and credibility of the and credibility of the 
authorauthor’’s expertises expertise

Sharon
Note
Do not confuse this with the Title page.  This contains more information and the Copyright page is usually (not always) on the other side.



Copyright PageCopyright Page

Contains the publication Contains the publication year(syear(s))
Provides the International Standard Book Provides the International Standard Book 
Number (ISBN)Number (ISBN)
Includes the Library of Congress catalog Includes the Library of Congress catalog 
numbernumber
Lists the publisher, editor, Lists the publisher, editor, manager(smanager(s), ), 
designer(sdesigner(s), compositor, etc.), compositor, etc.
Stipulates copyright Stipulates copyright 

Sharon
Note
Make sure you can locate the ISBN, the copyright stipulation (paragraph discussing copying of the book) and the Library of Congress catalog number.



Copyright?Copyright?
literally "the right to copy" an literally "the right to copy" an 
original creation original creation 
stipulates regulations for the use stipulates regulations for the use 
of an idea or information of an idea or information 
Indicates ownership of Indicates ownership of 
intellectual property and the right intellectual property and the right 
to copy that idea or informationto copy that idea or information
gives the originator the sole and gives the originator the sole and 
exclusive privilege of multiplying exclusive privilege of multiplying 
copies and profiting from itcopies and profiting from it
as of 1978, protection lasts for as of 1978, protection lasts for 
the life of the author plus 70 the life of the author plus 70 
years years 



PrefacePreface
an introduction to a book an introduction to a book 
written by the author of written by the author of 
the book the book 
can also mean any can also mean any 
preliminary or preliminary or 
introductory statement introductory statement 
sets forth its purpose and sets forth its purpose and 
scope, scope, 
explains the authorexplains the author’’s s 
intention and may include intention and may include 
background behind background behind 
writing the bookwriting the book

Sharon
Note
Practice pronouncing this word correctly.  Remember who writes the preface and why.



IntroductionIntroduction
An introductory essay An introductory essay 
about the text, written by about the text, written by 
a different person.a different person.
Also often called the Also often called the 
forewordforeword..
The foreword is always The foreword is always 
signed.signed.
Often written by an Often written by an 
authority on the subject of authority on the subject of 
the book.the book.
Describes the valuable Describes the valuable 
aspects of the book.  aspects of the book.  

Sharon
Note
Your notes should contain the alternate spelling of foreword.  Remember who writes this and how it differs from the preface.



Table of contents Table of contents 

a list of the booka list of the book’’s major topics and subs major topics and sub--topics in topics in 
the order presentedthe order presented
a a brief contentsbrief contents provides a basic outline of the provides a basic outline of the 
textbooktextbook



AcknowledgementsAcknowledgements

author thanks those who assisted with the bookauthor thanks those who assisted with the book
those acknowledged usually do not have a direct those acknowledged usually do not have a direct 
hand in producing the workhand in producing the work
recognizes those who may have contributed recognizes those who may have contributed 
funding, criticism, or encouragementfunding, criticism, or encouragement
intellectual debtintellectual debt
may be required by institutions that provide may be required by institutions that provide 
financial support financial support –– a legalitya legality



AppendixAppendix

Section for reference informationSection for reference information
Often texts have severalOften texts have several
Each provides information that is not Each provides information that is not 
specific to any one chapterspecific to any one chapter

Sharon
Note
The appendix is a valuable section of a textbook.  Remember that it contains a huge range of material and information - primarily for referencing.  Appendices often contain diagrams, tables and/or charts.



GlossaryGlossary

lists key terms and the meanings as they lists key terms and the meanings as they 
are used in the bookare used in the book
contains explanations of concepts relevant contains explanations of concepts relevant 
to the textbook to the textbook 
usually appears at the end of or after the usually appears at the end of or after the 
last chapterlast chapter



Bibliography Bibliography 
a list of source materials that are used or a list of source materials that are used or 
consulted in the preparation of a work or that are consulted in the preparation of a work or that are 
referred to in the text referred to in the text 
indicates what the indicates what the author(sauthor(s) consulted while ) consulted while 
researching the information in the textbookresearching the information in the textbook
sometimes called a sometimes called a reference listreference list, organized by , organized by 
authorship, subject, place of publication, or authorship, subject, place of publication, or 
printer printer 
lends authority and credibility to the textlends authority and credibility to the text
provides additional reading sources for further provides additional reading sources for further 
researchresearch

Sharon
Note
Different disciplines use different styles of documentation of citations and references.  English uses the MLA, Psychology and the Social Sciences - APA, Biology - CBE, Chemistry - ACS, Physics - AIP, etc.  You'll learn more about this in EN 102.



CreditsCredits

formalized documentation of the artistic formalized documentation of the artistic 
and graphic contributions to the textbookand graphic contributions to the textbook
section of a book with a list of artists, section of a book with a list of artists, 
photographers, galleries, museums or photographers, galleries, museums or 
institutions that gave permission for use of institutions that gave permission for use of 
their mediatheir media
failure to do so can lead to charges of failure to do so can lead to charges of 
plagiarism and/or piracy   plagiarism and/or piracy   

Sharon
Note
This assists the reader in following a photograph or specific artwork used in the book.  It is also an example of intellectual property and is thus protected.



Index Index 

detailed alphabetical listing of names, places, detailed alphabetical listing of names, places, 
and topics along with the numbers of the pages and topics along with the numbers of the pages 
on which they are mentioned or discussed on which they are mentioned or discussed 
sometimes separated into sometimes separated into subject indexsubject index and and 
name indexname index
name index lists names of people and name index lists names of people and page(spage(s) ) 
where name appearswhere name appears
serves to guide, point out, or otherwise facilitate serves to guide, point out, or otherwise facilitate 
location(slocation(s) of key terms/names) of key terms/names



Preview your textbooksPreview your textbooks
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